OFFICE OF THE REQISTRAR

INDIGN INSTITUTE OF ERGINEERING SCIENCE AND TECHNOLOQY, SHIBPUR
AN INSTITUTE OF NATIONAL IMPORTANCE

e (FORMERLY BENGAL ENGINEERING AND SCIENCE UNIVERSITY, SHIBPUR)

No. I Ms/fz G I//( Date: 20/07/2016
ORDER

This is for information of all concerned that the Department of Higher Education, Ministry of Human
Resource Development has issued delegation of powers to Financial Advisers to accord exemption for
Air Travel in Airlines other than Air India in individual cases vide its Office Memorandum No. 29-3/2016-
IED dated 05.07.2016 in connection with the O. M. No. 19204/1/2009-E-IV dated 07.06.2016 by the
Ministry of Finance, Department of Expenditure along with guidelines and proforma for seeking
relaxation for travel by Airlines other than Air India for the Autonomous Bodies under the administrative
control of Ministry of Human Resource Development . A copy of the O.M. No. 29-3/2016-1FD dated
05.07.2016 and a copy of O.M. No. 19204/1/2009-E-IV dated 07.06.2016 along with guidelines and
proforma are enclosed as Annexure 1 and Annexure 2.

As per the office memorandum, all individual cases for seeking relaxations/exemptions to travel by an
Airline other than Air India should be forwarded by the Registrar/Head of Institution after due scrutiny
as per the above guidelines of the Department of Expenditure to the concerned Bureau/Joint Secretary
concerned in the Ministry of Human Resource Development and not to the JS & FA, Ministry of Human
Resource Development. ‘

This is issued as per the direction of the Director(Acting).

Sd/-
(Dr. Biman Bandyopadhyay)

Registrar
Encl: As stated above.

Copy forwarded for information and necessary action to:-
1) Director(Acting)

2) All Deans With a request to circulate it amongst
3) All Heads of the Departments/Centres/ the faculty members and non teaching

Director of Schools employees of their respective Dept./
4) All Officers Schools/Centres

5) Institute Website

IV

(Dr. Biman Bandyopadhyay)
Registrar

P.O. BOTANIC GARDEN, HOWRAH-711 103, WEST BENGAL, INDIA
Phone : (033) 2668-1503 @ Fax : {033) 2668-2916
E-mail : regis@iiests.ac.in ® Website : www.iiests.ac.in



Annexure-1

No0.29-3/2016-1FD
Government of India
Ministry of Human Resource Development
Department of Higher Education
Integrated Finance Division

New Delhi,
Dated the, 1* July, 2016
/

OFFICE MEMORANDUM 5

Sub: Delegation of powers to Financial Advisers to accord exemption for An- Travel in
Airlines other than Air India in mdwndual cases — Reg.

Thc undersigned is directed to enclose herewith a copy of O.M. No, 19204!15!009 E-
1V dated 07.06.2016 received from Ministry of Finance, Department of Expenditure along with
guidelines and proforma for secking relaxation for travel by Airlines other than Air India on
the above cited subject and to request to circulate the O.M. under reference to all Autonomous

Bodies under the administrative control of Ministry of Human Resource Dcvelopmem for
information and strict compliance. ) i

|
2, Individual cascs for seeking relaxations/exemptions, to travel by an Airline other than
Air-India, should be forwarded by the Registrar/Head of Institutions conu:med after due
scrutiny as per the above guidelines of the Department of Expenditure, to lhp concerned
Burcau Head/Joint Secretary concerned in the MHRD_and not to_the JS&FA MHRD,

directly who in turn, may forward the proposal with their recommendation to JS&FA, MHRD,
for consideration/grant of the requisite exemption.

(Arun Rumar)

Under Secretary (IFD) |
Encl: As nbove.
1. -All Bureau Heads in. Department of Higher With the request to kindly issue the
Education above instructions to the Autonomous
. Bodies/Central Educational Institutions
2. +All Bureau Heads in Department of School (CEls) wunder their administrative
Education & Literacy control for strict compliance.

Copy to: PP'S to Secretary (HE)/PPS to Secretary (SE&L) for informtion.

Copy also to: Sr. Tech, Director, NIC Unit, MIIRD with the refyést to upload it on the

//L/ ! website of MHRD.

JSU*&L) 87//%)/ 2'/‘ =
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Annexure-2

No. 19024/1/2009-E,IV
5 ) Govemiment of India
A Ministry of Finance
N ek Depattment of Expenditure .

- eeven

*®
New Delhl, dated the 7 June, 2016.

OFFICE MEMOMNDQM '

-l __ -Sub: Delegation of powers to Financlal Advisers to accord exempﬂon h}rpir travel In alrlines
: _ dla In individual cases:ies.

) Reference Is Invited to Depanmenl of Expenditurys O.M. o.f even number dated 13‘“,11..![7.,
2009 which provides that in all cases of alr travel, buth ¢omestic and internaticnial, whereln the
Government of India baars the cosi of air passage, officluls have to travel in Air India only. For
cases of alr travel by Alrlines other than Alr India because of operational or other reasons or on : [
account of non-avallabliity, the pawers were vested with  Minlstry of Civil Avation to accord '

exemption la Individual cases.
: '

2. The ‘matter has been examined In consultation with the Ministry of Chil Aviation, 1
Accordingly,| powers. are hereby de!egpte& ' the Financlal Advisors of the :
Min(stries/Odpartments to accord exemption for air travel, both Domestic and International, by !
airlines othef than Alr Indja. In respect of Individual cases of utonomous Bodies, the Financial :
Advisors of t mm:eﬁ& Ministry/ Departmeint will accord exemption for Alr travel by Aldines
other than A India The individual cases of Financial Advisers for alr travel In alrlines other than.
Air Indla, wllt{:e approved by the administrative Secretary uf the concerned Mln[stry

te the Individual claims, guldelines and proformu for seeking relsxat!on for travel
er than Alr lndla, are endlosed at Annexure -A & B,

3. To regu
by alrlines ot

| ; :

l Sipalé
' " (Nirmala Dev) :

' Deput; Secretary to the Government of India '

\ . Tel.23093276

To .

All Firlancial Advisors (as per iwl)

Copy to: Secietary, All Ministries/D,artments(As per list)

— e




Annexure-B

PROFORMA FOR RELAXATION TO TRAVEL BY AIRLINES OTHER THAN AIR INDIA -

Psi:! : Item of in[ormli.{W : " Remarks.
1, | Name
2| Desipnation - _ SR
3. | Namédof the org_nimhon/ Dmsion
4. | Date of visit o
5. | Whether Foreign travel / Domtsﬂc t:avd j L'IC
6. | Incase of official visit, copy of approved tour programme.
7. | Whether entitled for Air travel as per rules

1f not, copy of approval of competent authotity for air travel
..8. | Detailed reasons for seeking permission {o travel in airlines other lhanAix
- . | India (Foreign/ Domestic):

9. | Attach print cut of communication with official website of Al india wd
- | Govt authorized travel sgents viz. Ashok Travelsd: Tours, Balmer Lawrie
& Co. and IRCTC regarding the above reasons or official communication | !
from Air India and these agencies.

10. [ In case of foreign travel, whether full or part journey is proposed through
alliance partner of Air India
11, | Undertaking from the iravelling official that in case pernussion is granted
for nir journey other than by Afr Indis, he/she will avall the cheapest
aveilable ticket in the entitled category among the options of various
private airlines operating in that sector,

£ ' .

P D) . e

Trege =

 (Signature of the individual travelling)* (Signatare of the Head of the Office)

{ OF THE AD) 1 E DIVIBION RY

- T

*(Signature of Joint Secretary] .

'Mncuuwnldlﬂdualmvdlmghholdhmmalppdmnauo{ﬁm'lmmﬂuw o

scparate approval of Head of the Organlestion and approval of the Adminlstrative Djvision/Ministry s
required. In such cases, self-certification by the travelling officer (5 dabove) be suffident for
submiiting their proposal for grml of &umd permission.
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. Annexure- “A"

GU!DELINES FOR RELAXATION TG) TRAVEL BY A!RLINES OTHER THAN }\IR INDIA

1
.

11.

Requesl for seeklng relaxation is requiréd ta be submiltcd inthe Proforma {Annex. B)

The'request for relaxation _myst be submitted to Integrated Flnance Divislon at least 7
‘working days in advance from date of travel. :

There Is no requ!rement to seek relaxallon for those Sectors on whlch General/blankeét
relaxation has been accarded by Minlstry of Civil Avlation. ,]

Those seeklng relaxation on ground ot Non- -Availability of Seats (NAéJ mustlenclose NAS

Certificate Issued byauthorizm travel agents or a copy of the sector Spedﬂ snapshot of
Alr Indla website,

As per Minlistry of Flnance Depmh ient of Expenditure OM No. 19024 1,!2009—15 v
dated 13th July, 2008 for Sectors which are not connected directly by any of{the airlines,
an employee must tra'wel by Alr india upto the neurest hub. Relaxation will be granted
for the remalninn segment. .

* Relaxation.t6 travel by. alrﬂnes other than Alr Indla whlle avalling LTC will! be granted

only In exceptional drtumstunces. Non avallability of Al fllght/seats on e particular
day/time would not be considered as a valid ground for saeking relaxation. |

A\rallablllw of Iower fare s no cr'lteria for seeking relaxation, ' .

Those seeklns relaxatlon on the xrqund of attending meeting at 8 parucular time, must
attach meefinkaptice and approved tour progra mme&.

. For forelgn travel cases, where tull o¢ partial grants are recelved jaumw has to be

performed on Air India upto the place upto which Alr India Is avallable and seck
relaxation for the remalning sector. On intesnational routes where Alr India has code-
share partner, the same must be, ul,eliseu &

Fof invitees from abroad travenlrm on Govrr.\r.tent of India funding, efforts should be

.- made to book them on Alr India anq' Alr India code share flights to the extent possible.

Non-receipt of approval by the sﬂpﬂiatnaid date: does not entitle one to claim relaxstion
as a matter of right.

LA L] L

L omima



